REQUEST FOR OUT OF DISTRICT TRAVEL/SUBSTITUTE

District Four Schools

Woodruff, SC 

(Submit to principal at least one week in advance of requested date)

(An approved copy of this request must accompany the reimbursement expense voucher which covers the trip below.)
It is requested that permission be granted for       to attend       for the period of       to       which is to be held in       (City, State).

Statement of need:   (Please check all that you are requesting.)

 FORMCHECKBOX 
  Mileage

 FORMCHECKBOX 
  Lodging

 FORMCHECKBOX 
  Registration

 FORMCHECKBOX 
  Substitute

 FORMCHECKBOX 
  Other       
      (Date)        (Signature of Principal)

Action:       
      (Date)         (District Office Approval)

